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I. JOURNAL MEMBERSHIP 

The American University Journal of Gender, Social Policy & the Law ("Journal") is a 
professional organization. The editors and staff members will treat each other with respect 
and sincerity at all times. The Journal seeks to foster a community of scholarship and 
social and political equality under the law. 

The Journal consists of an "Editorial Board" and a "staff."  The term full staff (or “staff”) 
refers to both the Editorial Board and staff members. During the first year of membership 
staff members are referred to as "Junior Staff."  During the second year of membership, 
staff members who are not on the Editorial Board are referred to as "Senior Staff." All 
members are invited to join the Journal during the ”Write-On” competition in the spring. 
During the summer after the first year, students who have completed one year of law 
school and are highly ranked in their class may be invited to join the Journal through the 
"Grade-On" process. The Editorial Board is elected in the spring semester and serves a 
one-year term in the subsequent academic year. 

To ensure the Journal' s professional environment, the full staff shall not mock or 
disparage other editors or staff or their assignments. While constructive criticism is 
necessary to improve the quality of the Journal and its editors and staff, mocking staff 
only weakens the Journal' s culture. Any member of the Journal should report improper 
statements to the Managing Editor or Editor-in-Chief. If the Managing Editor or Editor-in-
Chief determines that the statement was improper, the individual who made such 
statement will receive a double demerit. 

II. EDITORIAL BOARD 

A. General Responsibilities 

The Editorial Board serves in both an editorial and managerial role. The Editorial Board 
develops the Journal's agenda. All policy issues should initially be brought to the Editorial 
Board. The Editorial Board will determine how to proceed. Options for resolving matters 
include, but are not limited to, bringing the issue to the full Editorial Board or staff for a 
vote, or taking direct action. The Editorial Board reserves the right to amend this manual 
by a simple majority vote as described below. 

When the Editorial Board is required to vote on any matter, including a change to this 
manual, a simple majority vote of all Editorial Board members is required for ratification. 
In the event that one or more Editorial Board members are not present for a vote and their 
vote is required to achieve a majority, the Editor-in-Chief shall make a reasonable effort to 
locate them and permit them to vote by proxy. In the event of a tie when only an even 
number of board members exists or can be located, the Editor- in-Chief shall retain the tie-
breaking vote. 

The Editor-in-Chief may veto any decision ratified by a simple majority vote. A two-thirds 
majority vote of all Editorial Board members is required to override a veto by the Editor-
in-Chief. 

1. Requirements 



a. Editorial Board members must complete a minimum of 320 hours during their 
term year, for a minimum total of 480 hours completed at the end of the two 
year Journal commitment.	

b. The Editorial Board shall meet on a regular basis. During the fall and spring 
semester the board shall meet as often as necessary, and each Editor shall attend 
these meetings. Upon request by staff, Editorial Board meetings are open to all 
staff members.	

c. The Editorial Board shall attend all meetings of the full staff (“all-staff 
meetings”). The Editor-in-Chief shall create, or as delegated to another Editor 
by the Editor-in-Chief, the agenda for each Editorial Board meeting and full 
staff meeting,	

2. Article Evaluations 

The Senior Articles Editors are responsible for the solicitation and evaluation of articles 
submitted for publication. If the Senior Articles Editors cannot reach a consensus on 
whether to select a particular article, they may either (a) consult with the Executive Editor 
and Editor-in-Chief or (b) bring the article before the entire Editorial Board for final 
selection. 

3. Article Coordination 

When an article or comment is accepted for publication, the Executive Editor, exercising 
his or her discretion, shall assign the article or comment to a Publications Editor(s) and 
spading group. 

The Publications Editor(s) serving as the coordinator for each article will have various 
responsibilities to prepare the article or comment for publication. These responsibilities 
include, but are not limited to, the following: 

a. dividing the article or comment into discrete assignments;	
b. assigning publication assignments;	

c. submitting written evaluations of each spader's performance;	

d. coordinating meetings; and	

e. incorporating the changes into the piece. 

The Executive Editor, in conjunction with the Publications Editor in charge of the piece, 
will plan the production schedule for each piece. 

4. Executive Board Edits of Selected Articles 

Members of the Editorial Board may be asked to complete senior level edits. Editorial 
Board members may be asked to attend spading trainings to brush up on Bluebook skills, 
especially if the board member's job does not normally require editing. 

 

B. Structure 

The Editorial Board shall consist of at least eight, but no more than eighteen, "Editors." 



The Editorial Board must be comprised of at least one of each of the following positions: 1) 
Editor-in-Chief; 2) Managing Editor; 3) Executive Editor; 4) Senior Articles Editor; 5) 
Note & Comment Editor; 6) Symposium Editor; 7) Publications Editor; and 8) Digital 
Media & Alumni Outreach Editor. Depending on the composition and needs of the 
Editorial Board, the Editorial Board may create additional positions allocated among the 
eight aforementioned editorial positions. The following is a brief description of each 
position. Each new Editorial Board has the discretion to structure the duties of Board 
members, line editors, mentors, and committees to accommodate the needs of the Journal. 

1. Editor-in-Chief 

The Editor-in-Chief (“EIC”) is responsible for supervising all other Editors, including 
monitoring progress of publications and taking appropriate measures when individual 
Editors fail to meet their responsibilities. In addition, the EIC is expected to handle any 
crisis or project that is not specifically assigned to any other Editor, or part of another 
Editor's job description. The EIC is responsible for creating the agenda for any staff or 
Editorial Board meetings, and for distributing minutes from previous meetings. The EIC 
should designate an Editorial Board member to ake notes during any meetings. 
The EIC is also the Journal' s primary representative and point-of-contact within the school. 
The EIC will foster interest in the Journal through various marketing efforts. Successful 
promotion may include: 

a. communicating with WCL alumni and current subscribers;	

b. contacting law schools, colleges, women's studies programs, women's 
associations, public interest organizations, social policy programs, and 
libraries; and	

c. establishing a presence at symposia, expositions, and conventions.	

The Editor-in-Chief is expected to work with the Publications Editors to teach new staff 
members about the spading process. A mandatory spading training session must be held 
after the selection of new Staff and at the beginning of the new school year. 

The EIC will work with the Executive Editor to set the broad publications schedule and to 
edit every article and comment published in each book, including proofs. 

The EIC will be a member of the Joint Journal Committee (JJC), along with the Managing 
Editor, to decide matters of the Spring Write-On, Transfer Write-On, Grade-On, and all 
other joint-journal matters. 

Staff members should bring problems or questions to the attention of the EIC. All demerits 
issued by the Managing Editor must be copied to the EIC. The EIC must bring serious matters to 
the attention of the entire Editorial Board. Additionally, the Editor-in-Chief will be responsible 
for responding to all reprint requests. 

2. Managing Editor 

The Managing Editor (“ME”) is responsible for certain Journal management functions 
essential to the running of the Journal. Such responsibilities include, but are not 
limited to: 



a. managing computer and printers throughout the office;	

b. ensuring the Journal has all necessary supplies;	

c. calculating and reviewing junior and senior staff hours;	

d. maintaining outlines and study guide resources for use by Journal staff members;	
e. issuing all demerits pursuant to Appendices A and B.	

The ME is responsible for maintaining the office computers and related equipment. 

The ME will regularly calculate hours recorded by junior and senior staff members in the 
logbooks available in the Journal office. The calculations will be posted in the Journal 
office. The ME will assign office hours tasks, regulate the spading process, and ensure that 
all members fulfill office hour requirements. The ME is also responsible for the following: 

f. maintaining records for the purpose of awarding credit to all members;	

g. keeping all attendance records for staff and Editorial Board meetings;	

h. verifying the information recorded in the hours notebook(s). The ME should 
monitor the progress of the staff in satisfying the mandatory hours requirement 
and alert any member about deficiencies.	

i. confirming that a staff member or an Editor has completed the minimum hours 
requirement to have his/her name appear on the masthead or to run for an 
Editorial Board position.	

The ME oversees the Spring and Transfer Write-On and Grade-On Competitions. The ME 
coordinates with the other law reviews to establish the Spring and Transfer Write-On 
Competitions for member selection. The ME must attend all Joint Journal Committee 
meetings related to topic selection and administration of the Spring and Transfer Write-On 
and Grade-On Competitions. The ME shall delegate Write-on submissions to the full staff 
for new member selection as he/she sees fit. 

In addition, the ME is responsible for office administration, which includes, but is not 
limited to: booking rooms for meetings, ordering necessary supplies, ensuring office 
computers and equipment function, and, in coordination with the Digital Media & 
Alumni Outreach Editor, maintaining the Journal web site. 

3. Executive Editor  
The Executive Editor (“EE”) is responsible for every aspect of the publications process. 
The position entails coordination with the EIC, Senior Articles Editors, Senior Note & 
Comment Editor, and Symposium and Associate Symposium Editors to define goals for 
the upcoming volume, fill the books with articles and comments, and create a schedule for 
the entire year. The EE must: (1) work with the EIC to create a publications schedule for 
every issue in light of these agreed upon goals; (2) assign articles to the Publications 
Editors; (3) facilitate the improvement of articles through the publications process 
(including managing the Publications Team and taking care of Junior and Senior Staff 
publications-related problems). 
 



The EE must maintain constant professional contact with professional and student authors. 
Professional contact entails: (1) guiding each author through the process once his or her 
article has been selected for publication; (2) coordinating author reviews; (3) resolving 
disputes; and (4) being the point person for any and all of the author’s concerns. A related 
and more technical duty consists of: (1) formatting the articles into layout; (2) determining 
the order of articles in the issue; (3) creating tables of content and all other non-article 
matter in the issue; and (4) working with the publisher to send each issue to print. 
 
The EE must oversee the publication process and ensure that work product meets the 
Journal’s standards. Every article must be thoroughly reviewed and edited by the EE 
before the first author review; furthermore, the EE runs book review by preparing the 
articles for book review, distributing book review, inputting the changes, and reviewing 
each page of the book as the proofs come back from the publisher. 

4. Senior Articles Editors 

The Senior Articles Editors (“SAEs”) oversee the administration of the Journal's article 
selection process. The SAEs are responsible for sending rejection letters or contracts to all 
authors who submit articles through the SAE email. The SAEs are responsible for keeping 
track of all articles submitted for publication. The SAEs must maintain continuous contact 
with authors who submitted through the SAE email to notify them that their articles  were 
received and to timely issue  rejection letters and offers for publication. 

 
The SAEs review and accept articles from prospective authors, file submissions, distribute 
submissions to Journal article evaluation groups in a timely manner, and prepare source 
tables for pieces that have been accepted for publication. The SAEs must invite and arrange 
for speakers at Journal sponsored symposiums to submit articles for consideration for 
publication. 
 
Before the evaluation and/or publication process begins, the SAEs must verify that the 
topic of a paper accepted for publication has not been pre-empted. The SAEs shall work 
with the EE to ensure that the articles approved for publication are in the appropriate 
format. 
 
The SAEs may send out two to three requests for submissions (“calls for papers”) annually 
in an effort to solicit contributors to the Journal. 
 
The SAEs must ensure that each issue of the Journal is on file with the U.S. Copyright 
Office. 
 

5. Publications Editors  

Publications Editors (“PEs”) oversee individual articles through the publications process, 
including reviewing staff assignments and providing support and feedback. The EE assigns 
articles and staffers to the PEs. The PEs perform an initial review, edit of source tables, and 
send out source collection assignments. After source collection, the PEs thoroughly review 



the source table to make further corrections. The PEs then send the articles to the assigned 
Junior Staffers for spading. After articles are spaded, the PEs send line editing and lead line 
editing assignments to the assigned Senior Staffers. Finally, the PEs review all changes and 
perform their own “pub edit” to ensure that the spading/editing process has been 
successful. At this point, articles are sent to the author for a review. The PEs then send the 
articles for a final senior edit after the author review, but will not see the articles again until 
book review. For all stages of the publications process, PEs must have a strong 
understating of the Bluebook, effectively manage their schedules, and promptly respond to 
questions from staffers. PEs must notify the EE and ME of any recommendations for 
disciplinary action for staffers who do not meet the minimum expectations of the 
publication process. 

6. Symposium Editors 
 

The Symposium Editor (“SE”) and Associate Symposium Editor (“ASE”) are responsible 
for organizing all JGSPL and Joint Journal Committee events in conjunction with the other 
Journals. This includes, but is not limited to, annual symposia, happy hours, networking 
events, etc. 
 

a. Symposium Editor & JJC Co-Chair*  
The SE’s primary responsibility is coordinating and hosting the Journal’s Annual 
Symposium. The SE’s Symposium responsibilities include: (1) selecting the Symposium 
topic; (2) procuring speakers; (3) arranging logistics; and (4) managing the symposium 
committee for the Annual Symposium. The SE must publicize the Annual Symposium 
with appropriate marketing outlets. The Symposium Editor must coordinate with the 
SAEs to orchestrate publication of the Symposium Edition. In the event that there is a 
smaller symposium, the SE must arrange the above-listed logistics for both symposia. 
 

Every four years, the SE will also act as the Joint Journal Committee (JJC) Co-Chair. The JJC is 
composed of two representatives from each Journal. In addition, there is 

a Chair and Co-Chair, who are autonomous, non-voting members. The JJC Co-Chairs 
organize the Spring Write-On, Grade-On, and Transfer Write-On competitions. The JJC 
Co-Chairs (1) speak at the Mandatory Write-On Meetings; (2) set the schedule for the 
Write-On and Grade-On competitions; (3) send email reminders to the JJC representatives 
from each Journal to submit topic proposals and to submit materials for Write On packets; 
(4) send the packets to the printers; and (5)field questions from 1Ls about Write-On. The 
JJC Co-Chair is an administrative function; the JJC Co-Chair does not represent the 
Journal and thus, does not to vote on any of the aforementioned issues. In addition, the 
JJC Co-Chairs help plan Journal events, such as the JJC Olympics. The JJC Co-Chairs 
lead the JJC, which is a great opportunity to get to know the EICs and representatives of 
all WCL Journals. 

 
b. Associate Symposium Editor  

 
The Associate Symposium Editor (“ASE”) is required to assist the SE in successfully planning 
and hosting the Journal’s Annual Symposium. The ASE is responsible for arranging logistics for 



the Annual Symposium, such as lodging for speakers, and printing and designing all associated 
posters and promotional materials. The ASE must also publicize the Annual Symposium with 
appropriate outlets. 

 
At the discretion of both Symposium Editors, the ASE may select the topic, procure 
speakers, and draft the “call for papers” for a smaller-scale symposium to take place in the 
opposite semester of the larger Annual Symposium. 
 

7. Senior Note & Comment Editor 

In addition to the responsibilities assigned to all Note & Comment Editors, the Senior Note 
& Comment Editor (“SNCE”) is responsible for the following: (1) working with the EIC 
to create an option schedule for fulfilling the Junior Staff writing requirement; (2) serving 
as the contact person for the option process; (3) maintaining all records; (4) distributing 
final papers to all NCEs; (5) selecting and managing Technical Advisors; (6) leading Note 
& Comment meetings; (7) overseeing the selection of student notes and comments for 
publication; and (8) overseeing the Note and Comment grading and resubmit processes. 

 
8. Note & Comment Editors 

Note & Comment Editors (“NCE”) ensure that all Junior Staff members fulfill their 
writing requirement within the prescribed deadlines. NCEs work closely with Technical 
Advisors to assist Junior Staff members throughout the Note & Comment process. NCEs 
must approve all Note & Comment topics and review outlines and drafts. At the end of 
each option, the NCEs must meet as a group to determine whether Junior Staff members 
have fulfilled the writing requirement. If Junior Staffers do not meet the requirement the 
first time, the NCEs continue to work with those staff members to ensure that they pass 
upon resubmission following the procedures in the Note and Comment Handbook. 

9. Digital & Media Outreach Editor  
The Digital & Media Outreach Editor (“DMOE”) is responsible for the online presence of 
the Journal. This includes maintaining the JGSPL Website and the WCL Webpage, in 
addition to updating the JGSPL Twitter and Facebook accounts. The DMOE updates the 
digital content, authorizes and edits blog posts, communicates electronically with alumni, 
and publicizes journal events. The DMOE is also responsible for listing potential 
internships/jobs for staffers and maintaining a record of current staffers internships. This 
record will allow the DMOE to present potential employment opportunities to other 
staffers. The DMOE also works closely with the ME to ensure that Junior Staffers meet 
the mandatory blogging requirement. 

III. TECHNICAL ADVISORS Technical Advisors 
Technical Advisors (“TA”) are Senior Staff members assigned to assist Junior Staff 
members during the Option Writing Process. The TA-writer relationship is a vital element 
of the Note and Comment Writing Process. 
The SNCE, in conjunction with the Note & Comment Editors, will solicit and select TAs 
as needed. TAs are responsible for the following duties: 
1. Supervising the writing process, beginning with a review of the writer's first draft. It is 

strongly suggested that TAs meet with writers early on to establish a good working 



relationship. 
2. Meeting with option writers after handing back the writer's first draft, to go over the 

note or comment in detail. Alternatively, although not preferably, TAs have the option 
of providing substantive comments via email. The TA will provide feedback on 
writing, organization, and legal analysis. However, the primary focus of the TA shall 
be on the Bluebooking and parentheticals of the note or comment. Failure to either 
meet in person or provide substantive comments via email may result in a demerit 
issued to either/both the TA and the option writer.	

3. Arranging subsequent meetings and involvement at least after each draft. TAs must 
provide substantive and critical commentary when returning each draft to the option 
writer, either in person or via email, as outlined in (2) above.	

4. Obtaining prior drafts from option writers so as to ensure the option writers have made 
the proper corrections and to follow argument development.	

5. Reporting any concerns about a particular writer to the individual Note & Comment 
Editor overseeing the Option writer. Such concerns include, however not an 
exhaustive list, failure to meet deadlines, lack of direction, lack of communication 
between either party, etc.	
 

IV. JOURNAL COMMITTEES 
In all of the following committees, the committee members will report to the designated 
Editorial Board member. All committees will be established at the discretion of the 
Editorial Board. 
Each Committee leader will hold mandatory meetings, as necessary, to discuss and plan 
for upcoming meetings. A committee member must give adequate notice to the 
Committee Leader if the member will be unable to attend a scheduled meeting. Missing a 
meeting without notifying the Leader will result in recommendation for disciplinary 
action. The Leader will inform the Managing Editor of any committee member who fails 
to attend a meeting. Committee members receive "hours" for attending committee 
meetings and for planning activities, and must report them within two-weeks of the 
meeting or activity. Subject to the Committee Leader's discretion, committee members 
may receive a maximum of twenty-five (25) hours per semester for their work on the 
committee. 
The following list includes suggested committees and their structure. 
 
A. Promotions Committee 
The main objective of the Promotions Committee is enhancing the reputation of the 
Journal in the legal community with regard to gender and social policy issues. As a 
corollary objective, the Promotions Committee must actively seek to broaden the 
circulation of the Journal. Finally, each member of the Promotions Committee will be 
expected to provide input on how to promote the Journal. The committee members will 
report to the SNCE. Duties entail attending local events, as well as corresponding with 
legal practitioners, public interest groups and the academic community. 
 
B. Technology Committee 
Committee members will be in charge of working with the IT department at WCL to 



monitor for and to implement any technological advancements which will enhance Journal 
operations whether for publication, administrative or reputational and outreach-related 
tasks. 
Anyone may be a member of the Technology Committee, although HTML and/or 
FrontPage program experience is helpful. Duties will include updating, database work 
with on-line subscriptions, and monitoring alumni and subscription web pages. The 
Technology Committee will also coordinate and manage the production of a regularly 
updated blog containing recent developments and other stories relating to gender and 
social policy. The Technology Committee will work in conjunction with the DMOE 
 
C. Symposium Committee 
The main objective of the Symposium committee will be to aid the Symposium Editor in 
planning the Symposium. Members of this committee help the Symposium Editor determine 
which speakers to invite to the Symposium. Committee members will also discuss ways to 
publicize the event and will be expected to staff the event. 
 
D. Community Outreach Committee 
This committee will develop and implement activities to promote the Journal within the 
student population. These activities could include speaking to 1L sections, open houses, 
and community service projects. 

V. GENERAL DUTIES AND REQUIREMENTS 
A. Staff Commitment Policy 

The Journal promises the following to staff members: If you make a good faith effort to 
fulfill your responsibilities as a junior and senior staff member and member of the editorial 
board, the Journal will make every sincere effort to provide you with opportunities for 
practicing and improving upon your legal writing and editing skills, and will provide you 
with support and feedback in developing those skills. 

In addition to reflecting attention to meeting minimum requirements, good faith also 
conveys professionalism, respect for fellow staff members, and a recognition that the 
Journal' s success accrues directly through the contributions of Journal members. 
Elements of good faith effort are defined below: 

1. General Conduct	
Complete all assignments in a timely manner. When assignments are not completed in a 
timely manner, a fellow staff member will have to double their load to make up the 
difference and to stick to schedules. The Journal has earned a good reputation for 
providing a supportive atmosphere for all members. 

2. Office Hours	
Arrive on time, sign in and log hours on a weekly basis, check the folder or board for 
assignments, and use the two hours to do any journal work that needs attention. 

3. Publication Assignments	

Read and follow all directions when you receive a publication assignment. Look over the 



assignment as soon as is reasonably possible. Check to see if your sources are readily 
available. If not, arrange to get the source either through inter-library loan or by 
scheduling a visit to other libraries, leaving ample time to complete the assignment. Also, 
reach out to your PE with questions or concerns as early as possible. Budget your time. 
Be aware that each spading assignment may take twenty to thirty hours. 

B. Hours Requirement 

1. Staff members are expected to perform at least 160 hours each year for a cumulative 
total of 320 hours, which is the minimum requirement. Any staff member who does 
not perform at least 320 hours will automatically receive a "Fail" on his/her transcript 
and will not receive academic credit for his/her work on the Journal. Activities which 
may apply to a member's hours requirement include:	

a. Journal Committee Duties	

b. Paper Evaluation	
c. Meetings	

d. Office Hours	
e. Technical Edits	

f. Publication Assignments  
2. When a staffer has reached 160 hours in their first year of service, or 320 by the end of 

their tenure, they may be asked to complete further assignments and may not tum them 
down without warranting a double demerit for refusal to complete an assignment.	

3. Hours requirements represent the minimum number of hours of Journal service required 
to receive academic credit and/or complete one's commitment to the Journal if the 
member chooses not to take academic credits. Members must fulfill their Journal hours 
requirements regardless of whether they receive academic credit.	

4. Work on the writing requirement does not count toward the hours requirement. It is 
each full staff member's responsibility to meet his/her hours requirement.	

5. The Journal encourages involvement in the WCL community and from time to time 
will allow members to log office hours for attending events, including Journal-
sponsored events such as symposium, all-staff meetings, and happy hour.	

6. The hours available for such events are not limited by point 8 below.	
7. The Managing Editor will regularly send an email list of panels, events, or charitable 

donations through which members can earn hours.	

8. A maximum of twenty (20) hours may be accrued in a given semester for attending 
events. The number of hours accrued for a given event is based on the time actually 
attended, not the duration of the event itself. While the Journal seeks to establish a 
presence at events and encourages members to pursue extracurricular interests, this is the 
maximum that can be counted towards hours that do not entail actual, assigned Journal 
work. Staff may request office hours for attending events with advance permission from 
the ME.	



9. Staff may also accrue a maximum of twenty-five (25) hours in a given semester 
through meaningful submissions for the blog. Each submission will be worth eight 
(8) office hours and must be submitted to and accepted by the DMOE for the hours 
to accrue.	

10. The 320-hour minimum shall include two hours of in-the-office hours per week. If 
there are no tasks on the office whiteboard or sent via email, the Journal staff may use 
this time as they please. Staff shall sign up for time slots as the ME permits.	

11. The EIC must be consulted before any "double office hours tasks" are assigned or 
offered, on a volunteer basis or otherwise, by the ME or EE.	

12. If a staff member is having difficulty meeting the requirement, it is the staff 
member's responsibility to liaise or meet with the ME and EIC to remedy the 
situation.	

13. Each member is responsible for recording his/her office hours on the designated 
Journal web site on a regular basis, noting time spent on Journal activities under the 
Hours link. Total hours are calculated regularly for every staff member. Members must 
record their hours within two weeks of earning them. Failure to record hours worked 
within the two-week deadline will result in the forfeiture of those hours.	

14. All staff should expect a minimum of one (1) publication assignment per issue, 
but additional assignments may be given as needed.	

15. To log hours go to http://www.wcl.american.edu/journal/genderlaw/admin	

a. Username:  genderstaff	
b.  Password: gender

C. Meetings 
 

1. Each member of the Journal is expected to attend all-staff meetings. Meetings apply 
towards the general hour requirements. Official attendance will be taken at each meeting. 
A staff member must contact the EIC or the ME prior to any meeting that the staff 
member will be unable to attend. 
 

2. All-staff meetings will be held as necessary, as determined by the Editorial Board, but at 
least once in the fall and spring semesters. 
 

3. Members in attendance at meetings will be allowed to vote. Absent members will not be 
allowed to vote, unless there are compelling circumstances. 
 

4. To overturn any question already decided, there must be a two thirds majority vote 
overturning the original decision. 
 

5. Proxies are not permitted at all-staff meetings. 
 

6. At each all-staff meeting, each Editor may report on recent activities. 
 

7. The EIC shall prepare an agenda for each meeting. Members are responsible for 



contacting the EIC to have items placed on the agenda. The ME lists the names of 
everyone in attendance and records the results of any votes taken. 
 

8. The ME shall take minutes and place the agenda and typed minutes in the 
Agenda/Minutes binder. 

 
D. Office Hours 
 
1. The Journal office shall be staffed between the hours of 9:00am to 5:00pm, Monday 

through Friday, during the academic year, except during reading periods, final 
examination periods, and spring, winter, and summer breaks. 
 

2. Staff members may only receive a maximum of two office hours per week for staffing the 
office. 
 

3. Part-time members are permitted to fulfill their office hours requirement during evening 
and weekends, and will be given preference for those time slots. 
 

4. Hours will be divided as equally as possible among staff members. The procedure for 
determining hour distribution shall be developed by the ME. 
 

5. Projects to be completed during office hours shall be posted and identified in an Office 
Hours Tasks binder and on the whiteboard located in the Journal office. Selected 
person(s) may be required to accomplish certain tasks during their office hours. 
 

6. All staff members must record their office hours time immediately in the appropriate 
binder(s). Failure to promptly record hours may result in the forfeiture of those hours 
from the staff member’s total hours requirement as described above in paragraph B.  

 
E. Spading Groups 

1. Every article accepted for publication by the Journal will undergo the publication 
process. Once an article is accepted for publication, the piece will be assigned to a 
spading group.	

2.  All staff members will be assigned to a spading group unless it is the Option Period 
during which they are writing their Note or Comment. 

F. Writing Requirement 

1. All junior staff members are required to write a Note or Comment during their first 
year on the Journal. This paper must meet the minimum "Pass" standard as outlined in 
Appendix E and must be written on a topic relating to a gender or social policy issue. 
Failure to complete the writing requirement will result in dismissal from the Journal 
and loss of credit.	

2. The Journal maintains its right of first refusal for the publication of submissions 
made by its members.	

3. The Appendix on the writing requirement and the Note & Comment Handbook outline 



specific details of the writing requirement. The SNCE may change Note & Comment 
requirements, but changes can only be made before the option schedule for a semester 
begins. The requirements cannot change during an option.	

G. General Journal Obligations 

The Editorial Board reserves the authority to assign general Journal obligations to staff 
members. Such activities are considered part of the mandatory responsibilities of staff 
members subject to peer review. 

VI. APPLICATION FOR MEMBERSHIP TO THE JOURNAL 
A. Write-On Competition 

The EIC and ME are the Journal's representatives to the Joint Journal Committee (“JJC”), 
which is comprised of representatives from each of the five WCL journals. The EIC and 
ME shall serve as the Journal' s representatives in meetings with the other journals' 
representatives. Together, the five journals will choose a topic for Write-On competitions. 

Participation in Write-On Competitions by eligible participants requires their attendance at 
one mandatory meeting and submission of a note on the topic chosen by the JJC. The note 
must follow all guidelines mandated by the JJC. Late submissions will not be accepted 
unless the JJC Chairperson is notified in advance and grants an extension. Students 
identified by the Office of Student Affairs as qualifying under the American with 
Disabilities Act or other similar acts will be permitted time extensions. 

Students in joint degree four-year programs (e.g. JD/MBA) are only eligible to join the 
Journal during the Spring Write-On Competition of their 1L year. 

Participation in the Write-On grading process is mandatory for all staff members. The 
notes will be divided into blind grading groups. Different grading groups will read the 
notes submitted by the applicants. Graders will read all notes independently and 
thoroughly, using the provided grading sheets for comments. Each grading group will meet 
with its group leader in person to discuss paper scores. Each group should come up with a 
final score for the paper, preferably by averaging the scores. Group leaders are responsible 
for compiling the scores and submitting them to the incoming ME for final review. The 
incoming EIC and ME will review the scores and summaries submitted by the group 
leaders and rank the submissions accordingly. 
 
The incoming EIC and ME will then meet with the other journals to consult the preference 
sheets and make final selections of the new staff. The incoming EIC and ME will then call 
the selected members and distribute letters of invitation. 
 
B. Grade-On Selection  
The incoming EIC and ME shall participate in the Grade-On Selection of new staff per the 
rules established in the JJC manual. The incoming EIC and ME shall consult the Editorial 
Board to decide on the GPA and/or class percentage considered acceptable for new Junior 
Staff.  

VII. SELECTION OF NEW EDITORIAL BOARD 



Each spring semester, the current Editorial Board shall meet to select Journal members to 
serve as the new Editorial Board. Positions are open to all members of the Journal who 
have upheld their Journal obligations as of the start of the selection process, intend to be 
available during the summer following the selection, and intend to be enrolled for the full 
academic year following the selection. While not all candidates are required to be in the 
Washington, D.C. area the following summer, it is strongly encouraged that they remain in 
the area because it proves more difficult to fulfill their duties from afar. 

Prior to the start of the selection process, the Editorial Board shall hold an informational 
meeting which is mandatory for any prospective candidates. The Editorial Board may hold 
additional events, such as happy hours, to further inform interested Junior Staffers of 
Editorial Board responsibilities. 

Two weeks prior to the election, members shall officially nominate themselves by 
submitting a resume and a letter of intent explaining their interest in serving on Editorial 
Board to the sitting Editorial Board. In the letter, the candidate should identify either one 
or two positions in which he or she is most interested. A resume or letter of intent shall not 
reference a candidate's GPA or class rank. 

During this period of resume review, if a member of the Journal staff has knowledge of 
facts which should bear on a candidate's selection because they concern the candidate's 
work on the Journal and the staff member wishes to make those facts known to the 
Editorial Board prior to the election, the staff member shall contact the EIC to arrange a 
meeting. The EIC will then notify the Editorial Board, who shall be permitted to use or 
discount those statements at their discretion. 

Approximately one week after resumes are due, the Editorial Board will hold interviews 
for each of the candidates. Each interview will last about 15 minutes. 

No more than one week after the interviews, the Editorial Board will meet and vote to 
elect the new Editorial Board. 

Selection Process 
 

a) The positions on the Board will be filled in the following order; each position 
shall be filled before proceeding to the next position:	

 
i) Editor-in-Chief	
ii) Executive Editor	
iii) Managing Editor	
iv) Senior Articles Editors	
v) Senior Note & Comment Editor	
vi) Symposium Editor	
vii) Digital & Media Outreach Editor	
viii) Associate Symposium Editor	
ix) Publications Editors	
x) Note & Comment Editors	



 
b) There will be a discussion on each candidate who has declared an interest in each 

position. Those who have not declared an interest will not be considered for that 
position.	

c) After the discussion, any Editorial Board member may nominate any declared 
candidate for the position being considered.	

d) After nominations are closed, voting by secret ballot will take place.	
i) Selection of the Editor-in-Chief requires a two-thirds vote of those board members 

in attendance; selection of all other positions requires a majority vote of those board 
members in attendance. In the case of a tie in the election of a new Editorial Board 
member, the current Editor-in-Chief shall cast the tie-breaking vote.	

ii) After each round if no candidate obtains the required number of votes, the 
candidate with the lowest vote count will be dropped from consideration.	

iii) Voting will continue until one candidate has acquired the required number of 
votes to be elected to a position.	

iv) At any time in the voting process, upon motion of any Editorial Board member, any 
declared or nominated candidate for any position may be brought back into the 
process for reconsideration by at least one-third of the votes of those Board 
members in attendance.	

 
In case of a tie in the election of a new Editorial Board member, the current EIC shall cast 
the tie-breaking vote. In the event that no candidate receives the required percentage of the 
vote (because there are more than two initial candidates), a run-off election between the 
top two candidates shall take place. 

After each position has been filled, the Editorial Board must vote to adopt the final slate. 
The slate needs a two-thirds vote to pass. 

All meetings and discussions regarding the election of the new Editorial Board shall be 
held in confidence. 

A. Criteria for Election to the Editorial Board 

The following criteria, listed in no particular order, shall be used to evaluate candidates 
for the Editorial Board. This is an objective way for one's peers to see what skills a 
candidate has and to evaluate the candidate's performance on the Journal. Demerit and/or 
double demerits do not render a candidate ineligible for election. 

1. Publication assignment evaluation	

2. Record of Hours	

3. Record of Attendance at Full Staff Meetings	
4.  Applicant's Letter of Intent 

5. Applicant's Resume	

6. Summer Availability	



7. Fulfillment of Journal Obligations	
8. General Attitude, Work Ethic, Friendliness	

9. Overall commitment to the Journal	

VIII. GRIEVANCE PROCEDURE 
A. Grievance Against Journal Member 

1. Staff members must put their grievance against another staff member in writing and the 
description of the grievance must specify the factual circumstances surrounding the 
grievance.	

2. Staff members may bring their grievance directly to the EIC, the Editorial Board (your 
name must be on it), or ask an Editorial Board member to "sponsor" your grievance for 
you (if you would prefer that your name not be revealed to the full board).	

 
3. The Editorial Board will consider the grievance and decide whether to take action. If 

the Editorial Board decides that action is appropriate, it shall contact the person 
against whom the grievance has been filed. That person must respond in writing or in 
person to the Editorial Board within ten school days.	

4. The Editorial Board must provide the person against whom the grievance has been 
filed with an opportunity to present her/his side before taking any action.	

5. lf the grievance is considered serious enough, the Editorial Board may vote to 
designate it an official notice of misconduct to the culpable member. If three official 
notices are given to a particular individual, a hearing must be held by the Editorial 
Board, and the entire staff will determine whether to terminate the person's 
membership with the Journal. A particularly egregious offense may be grounds for 
immediate dismissal. In such cases, the Editorial Board may also decide to take the 
issue to the full staff for a vote. The Editorial Board retains the right to take any other 
action it deems appropriate.	

6. Every member has the right to appeal the decision to dismiss a Journal member 
made by the Editorial Board to the Faculty Board of Advisors. Refer to Section X 
of the policy manual on dismissal from the Journal for a description of the appeal 
process.	

B. Grievance Against Journal Policy 

This procedure is the same as the procedure for reporting a grievance against a staff 
member, with the Editorial Board voting on any requested procedural changes using the 
voting policy as described in Section II(B) of this Manual. 

IX. RESIGNATION FROM THE JOURNAL	

Any staff member of the Journal who wishes to resign must write a Letter of Resignation 
to be submitted to the EIC. The resigning staff member must appear before the Editorial 
Board to announce the resignation. The EIC will then discuss the staff member's 
obligations to the Journal and future association with the Journal. If the staff member 



wishes to receive credit for Journal work completed, the staff member must write a Letter 
of Petition for Credit to the EIC. Staff members may petition for either full or partial 
credit. Credit will not be given to a staff member who completes less than two years on 
the Journal unless there are extreme extenuating circumstances. The decision to give 
credit is completely at the discretion of the Editor-in-Chief, in consultation with the full 
Editorial Board. All Journal credits are awarded upon graduation. 

A. Effect of Resignation 

1. Any staff member who resigns from the Journal prior to successful completion of his 
or her obligations may indicate the period of membership and shall specify their 
resignation on any resume or compilation of academic or professional credentials or 
qualifications, including employment application forms of any kind. A person who 
does indicate membership must specify the month and year for both the beginning and 
end of membership.	

2. The Editorial Board reserves the right to deny a resigning member the ability to 
indicate membership on his or her resume, any compilation of academic or 
professional credentials or qualifications, or employment application forms of any 
kind in specific circumstances (e.g. bad faith effort to fulfill Journal duties while 
member).	

3. If any staff member resigns from the Journal after the Registration Add/Drop 
period, the withdrawal may be indicated by a "W" on that staff member's 
transcript	

X. DISMISSAL FROM THE JOURNAL 

If a Journal member receives six demerits pursuant to the Journal's disciplinary policies, 
the result is an automatic dismissal. Refer to Section XV, Appendix A, and Appendix B 
for further information about Journal disciplinary policies. Each demerit must inform the 
member of the deficiencies in his or her performance. 

In the event that a member is dismissed, the Editorial Board shall allow the member to 
appeal the dismissal before the Editorial Board. The procedure for appeals is set out as 
follows and is intended to accord fairness to the member facing dismissal: 

A. Appeal of Dismissal 
1. The Editorial Board has the authority to condition the reinstatement of the 

dismissed staff member.	

2. Status Pending Appeal: A staff member shall maintain membership privileges and 
responsibilities during the appeals process.	

3. Appeals Process: After notice of dismissal, the staff member shall have the right to 
appeal the dismissal to the Editorial Board. The appeal must be filed with the Editorial 
Board within ten business days from the date of notification of dismissal. If requested 
by the member, the EIC and/or any other Editorial Board member who is a party 
involved the events leading up to the dismissal shall provide copies of written demerits 
or other specific documentation relevant to the member's case. Copies shall also be 



delivered to the Editorial Board at least 72 hours in advance of the appeals hearing.	

4. The staff member shall present to the Editorial Board reasons justifying his or her 
reinstatement. This information must be communicated both in writing and orally. The 
writing shall take the form of a memo, detailing the staff member's position and shall be 
delivered to EIC 72 hours in advance of the hearing for dissemination to the Editorial 
Board. Such information shall make specific reference to instances of conduct, 
performance or other action by the member	
which exemplify that member's positive contributions and commitment to the Journal. 
The staff member shall also communicate this information during his/her appeal 
hearing. 

5. The hearing must be scheduled by the EIC within a reasonable time following the staff 
member's election to invoke the appeals process. All Editorial Board members must be 
present at the hearing.	

6. Time limits for presentation of information and the Editorial Board's response shall be 
determined by the Editorial Board in advance of the appeal and communicated to the 
member prior to the meeting. The Editorial Board shall inform the member of any time 
limit sufficiently in advance of the meeting to allow the member to prepare an 
appropriate presentation. The same time limit shall apply to the Editorial Board's 
response.	

7. The dismissal shall be overturned by a majority vote of the Editorial Board.	

8. A designated Editorial Board member shall record the hearing in writing.	
9. Following the member's presentation, individual Editorial Board members will have 

the opportunity to ask questions of any participant in the hearing. Each Editor shall 
have a time limit within which to ask questions and receive answers. Any Editor may 
cede remaining time to another Editor. The time limit for Editors' questions shall be 
determined in advance and shall be announced no later than the start of the hearing.	

10. Once all editors have had the opportunity to ask questions, the member will leave the 
meeting.	

11. The Editorial Board shall discuss whether to reinstate the member or apply an alternate 
sanction. The Board's decision shall be presented in writing within five business days.	

 
12. In the event that the Editorial Board imposes a sanction in lieu of dismissal, the terms 

of the sanction shall be summarized in writing and presented to the member. The terms 
must be signed by the EIC and the member. The Journal and the member shall each 
retain one signed copy.	

13. At the conclusion of any period established for the sanction, the Editorial Board shall 
determine whether the conditions of the sanction have been fulfilled. If the Editorial 
Board determines that the member has satisfied the conditions of the sanction, the 
member shall be restored to full membership status. If the Board determines that the 
member has not fulfilled the conditions of the sanction, the Board may dismiss the 
member.	



14. Staff members may seek the advice or assistance of members of the WCL faculty (not 
Journal faculty advisors) after a final Journal determination that any member is to be 
dismissed from the Journal or demoted to a lesser position.	

15. Right of Appeal: The dismissed staff member shall have the right to appeal the decision 
of the Editorial Board to affirm the dismissal to WCL's Dean of Academic Affairs and 
the Dean of Student Affairs. The appeal must be filed with these deans within ten 
business days from the date of notification of the Editorial Board's decision to affirm 
the dismissal. The dismissed staff member must notify the EIC of the decision to appeal 
and provide the EIC with copies of all materials sent to any dean. The EIC must notify 
the Editorial Board of a staff member’s decision to appeal and must provide the 
Editorial board with copies of all materials sent to any dean.	

16. Response to Appeal of Dismissal: The Editorial Board shall respond in writing to the 
appeal filed with the WCL deans. The response must be filed with these deans within 
ten business days from the date of notification of the staff member's decision to appeal. 
The Editorial Board shall provide the dismissed staff member with a copy of the 
response filed with the Deans. The EIC shall organize and submit the response after 
liaising with the Editorial Board.	

Dismissal from the Journal will automatically result in the member's denial of credit for 
the semester in which the dismissal occurs, as well as other measures described in 
paragraph B below. 

B. General Guidelines Regarding Dismissal 
1. All members are expected to fulfill the duties and requirements of staff.	

2. Failure to fulfill duties may result in dismissal from the Journal.	
3. Dismissal will include omission of the student's name from the masthead of the 

Journal and the requirement that the student remove any Journal references from his 
or her resume.	

C. Effect of Resignation or Dismissal. 
1. Any staff member who is dismissed from the Journal prior to successful completion of 

his or her Journal obligations may not indicate their period of membership in any way, 
shape, or form on resumes, LinkedIn, or biographies.	

XI. QUALITY CONTROL 
An Editorial Board member must proofread all outgoing materials associated with the 
Journal for which he or she is responsible. 

XII. SIGNING FOR THE JOURNAL 
Staff members may not use the Journal's name as part of the signature in letters or 
editorials to any publication. The Editorial Board must approve letters going out to 
publications with the Journal as a signatory. 

XIII. PLAGIARISM 
When the Journal suspects an author has plagiarized her/his submission, the Journal shall 



send the author a letter alerting him/her to the Journal's concern. The letter should describe 
WCL's plagiarism policy and ask the author if he or she would like to amend the article. 
Depending on the extent of the plagiarism, the Editorial Board will decide whether the 
contract to publish should be revoked. Plagiarism is grounds for the Journal to refuse to 
publish any article. Only the most extreme cases of plagiarism should be referred to the 
Dean of Student Affairs. The Editorial Board should individually evaluate each case.  

Staff members must follow WCL' s plagiarism policy when writing Notes and Comments 
to satisfy the Journal's writing requirement. The SNCE and NCEs will discuss suspected 
plagiarism with the staff author. They may choose to seek informal counseling on the 
questioned work product. Depending on the extent of the plagiarism, the Editorial Board 
may, after consultation with the staff member, do any combination of the following: 

1. Return the note or comment to the staff member to be corrected and resubmitted for 
credit.	

2. Declare the paper to be not of "Pass" quality	

3. Issue a DEMERIT or DOUBLE DEMERIT.	

4. Subject the staff member to dismissal.	

 

5. Refer the incident to the Dean of Student Affairs or the Academic Deans.	

XIV. PERSONAL USE OF OFFICE EQUIPMENT 
Staff members are allowed to use the computers and printers in the Journal office for 
Journal-related work. Members may use Journal computers for tasks, which are not 
Journal-related. However, those with Journal work receive first priority in accessing the 
Journal computers. Additionally, members should keep in mind that the computers are 
meant for Journal use, and that abuse of the computer resources will result in issuance of 
a double demerit at the ME's discretion. Members are specifically forbidden from using 
office printers to print personal documents. 

Staff members may not use the EE computer for any reason without specific authorization 
from the EE. This computer stores archives of Journal files, page proofs from current 
publications, and confidential documents. Therefore, to protect this computer from 
damage, viruses, or accidental deletion, only Editorial Board members are allowed 
access. Any non-Editor discovered using the EE computer without authorization will be 
issued a double demerit. 

XV. PEER REVIEW PROCESS 
The Journal' s policy regarding staff performance is explained below. The policy defines the 
standards that members of the staff are expected to meet. It also explains how the Editorial 
Board intends to identify and correct those instances of substandard performance that impair 
the quality of the Journal. 
A. Overall 



1. DEMERITS and DOUBLE DEMERITS are the general measure of staff discipline.	

2. At the beginning of each two-year commitment, students will begin with zero 
demerits.	

B. Demerit 

1. Offenses that can constitute a demerit are found under Appendix A.	

2. Editorial Board Members may recommend staff members for disciplinary action for 
failure to comply with their obligations under the JGSPL Policy Manual and the Note & 
Comment Handbook. The Editor recommending disciplinary action shall notify the ME 
about the staff member's actions in writing and shall provide appropriate support for any 
assertion. 	

3. The ME must issue demerits in writing, with supporting reasons, within a 
reasonable time following the infraction. After providing a staffer with written 
notification of the disciplinary action, the ME may organize a meeting, in 
person or over the phone, to discuss the infraction and any remedial measures 
that the person may take to avoid future disciplinary action.	

4. The ME must forward a copy of all disciplinary actions to the EIC.	

5. A staff member can inform the ME at any point of special circumstances that may 
excuse the staff member from receiving disciplinary actions.	

6. If a staff member receives a demerit, the ME must subtract (5) five office hours from 
that member's record.	

7. Journal members may work off (1) one, and only one, demerit during his or her two-
year tenure on Journal. To work off the demerit, a staffer must complete additional 
work as assigned by the ME. This work cannot include a pre-assigned assignment such 
as a publication or office hour assignment. Additionally, any mandatory Journal 
functions and/or activities may not be used to work off the demerit. The staffer must 
inform the ME of his or her intention to work off the demerit before completing the 
requisite activity. The staffer must log the activity before the demerit is dissolved. The 
ME will then alert the staffer in writing when his or her demerit has been dissolved. The 
ME must also copy the EIC on the dissolution of the demerit.	

8. If a student receives a total of six (6) demerits, the student will be dismissed from the 
Journal.	

C. Double Demerit 

1. Offenses that can constitute an automatic double demerit are found under Appendix B. 	

2. The ME shall keep an accounting of all demerits issued and issue all double resultant 
demerits; however, any Editor may recommend that the ME issue a double demerit if 
they do so in writing and with appropriate documentation.	

3. The ME must issue double demerits in writing, with supporting reasons, within a 
reasonable time following the infraction.	



4. The ME must forward a copy of all double demerits to the EIC. The ME shall inform the 
Editorial Board member who recommended an individual for disciplinary action of the 
ME’s decision regarding the disciplinary action.	

5. A staff member can inform the ME at any point of special circumstances that may 
excuse the staff member from receiving a double demerit.	

6. If a staff member receives a double demerit, the ME must subtract (10) ten office hours 
from that member's record.	

7. If a staff member receives a double demerit for failing to complete a publication 
assignment or article review, the ME will require the member to finish the assignment 
without receiving office hours for such work.	

D. Writing Requirement 
1. If a note or comment clearly fails to meet the standards for a "Pass" designation, as 

detailed in the Note and Comment Handbook, or does not show a good faith effort on 
the part of the author to meet the "Pass" standard, the note or comment will be given a 
"Fail" designation. Any writer whose note or comment receives a "Fail" will be given 
the opportunity to resubmit.	

2. If a note or comment receives a second "Fail" designation, the Note & Comment Editors 
shall dismiss the author from the Journal. Any dismissal will be subject to the dismissal 
appeals process.	

3. A good faith effort will be determined at the discretion of the Note & Comment 
Editors. Examples of lack of a good faith effort include, but are not limited to, failure 
to meet with the assigned Editors and Mentors, failure to meet deadlines, and failure 
to incorporate suggested edits.	

E. Editorial Board 

1. If an  Editorial Board member is unable to complete the duties of his or her elected 
position in a prompt and good faith manner, and it becomes apparent to co-board 
members, the board member who perceives the problem shall go directly to the EIC 
and explain the nature of the problem. 

2. After the first consultation, there shall be a waiting period to see if the editorial board 
member shows change or improvement in the problem area. Constructive feedback is 
appropriate during this period, as usual, and the board member should be alerted they 
are being observed by the EIC during this time.	

3. If no improvement occurs in a two-week span, or if there is a specific incident involving 
the board member within the span, the complainant board member shall consult the EIC 
directly again, who shall have the sole discretion to speak with the board member, or, if 
the situation warrants, assign a demerit, explaining specifically the deficiencies in the 
person's performance so that he or she may correct them.	

4. If a board member acquires three demerits in this fashion, the EIC may ask the board 
member to resign from his or her position (not Journal entirely) and may call a full 



board meeting to begin the process of replacement, if necessary.	
	



 
XVI. APPENDIX A: CONDUCT THAT MAY RESULT IN A DEMERIT	

1. Meetings: failure to attend mandatory meetings or events without receiving advance 
permission from the ME or the EIC; failure to sign in at a mandatory meeting.	

2. Publication Assignments: excessive technical deficiencies; absence at spading group 
meetings; failure to follow instructions; failure to retrieve sources necessary to 
complete an assignment; consistent failure to identify and correct mistakes. Failure to 
turn in spading assignments by the designated deadline.	

3. Office Hours: failure to attend office hours, leave early, or come late without advance 
permission from the ME for reasons known in advance; failure to notify the ME of 
unforeseen circumstances preventing an individual from attending office hours.	

4. Line Editing: Insufficient and/or incomplete feedback.	

5. Note & Comment: sub-par work in writing a draft such as inadequate citations; the 
lack of parentheticals; failure to make substantive/technical changes; failure to turn in 
assignments on time.	

6. Technical Advising: failure to attend meetings; failure to give appropriate feedback; 
poor Bluebooking guidance; failure to provide feedback within a reasonable 
timeframe.	

7. Appendix A is not an exhaustive list.	

XVII. APPENDIX B: CONDUCT THAT MAY RESULT IN A DOUBLE DEMERIT 

1. Meetings: Forging another staff member's name at a mandatory staff meeting.	

2. Publication Assignments: Refusing to complete the assignment without providing 
advance notice and extenuating circumstances to justify such a refusal; lack of a good 
faith effort.	

3. Professionalism: Failure to satisfy the Journal’s Professionalism guidelines as listed in 
the JGSPL Policy Manual.	

4. Line Editing: lack of a good faith effort.	

5. Failure to adequately inform the EIC or ME of any extended absence (i.e. a 
week/semester away or abroad) when the staff member can reasonably expect to 
receive a publication assignment and such absence results in extra work for fellow staff 
members.	

6. Office Hours: dishonesty in reporting hours.	

7. Note & Comment: lack of a good faith effort when submitting Note or Comment 
drafts; failure to adhere to technical requirements.	

8. Technical Advising: lack of a good faith effort.	
9. Write-On: lack of good faith effort when grading Write-On submissions. Lack of good 

faith effort includes, but is not limited to, failure to fully read and grade assigned notes 
in advance of the grading meeting, failure to attend the grading meeting, and failure to 



turn over all graded materials to the team leader. Each element is subject to an individual 
demerit. 

10. Appendix B is not an exhaustive list.	
	



 

XVIII. APPENDIX C: ACADEMIC CREDIT FOR JOURNAL WORK	

A. In General 
1. Junior and Senior Staff members may register for the Journal of Gender, Social Policy, 

and the Law (coded by the Registrar as "JRNL. GENDER, SOC. POL'Y & LAW 
[corresponding Roman Numeral]") for (2 ) two credits per academic year. Staff 
Members may either sign up for (1) one credit each semester, or (2) two credits in one 
semester.	

2. Editorial Board members may register for "JRNL. GENDER, SOC. POL'Y & LAW 
Ill" for 4 credits for the academic year.	

3. Members are not required to register for class credit unless desired.	

4. Journal is not a course that "closes out."	

5. Full time tuition covers twelve to seventeen credits. Please check with the Registrar 
for the cost per credit for additional credits.	

6. Students are considered part-time by WCL if they are registered for less than 12 credits.	

B. Journal Commitment 
1. Journal commitment for full-time students: Members have a two-year commitment to 

the Journal. Members may receive either 4 credits over 2 years (JRNL. GENDER, 
SOC. POL'Y & LAW I and II) or 6 credits over 2 years (JRNL. GENDER, SOC. 
POL'Y & LAW I and Ill). 	

2. Journal commitment for part-time students: Members who write-on at the end of their 
first year have a two-year commitment. Part-time students who are member so of the 
Journal must complete all Journal requirements within the two-year commitment 
period. While part-time students are not required to stay on for the fourth year of part- 
time study, members are certainly encouraged to, and are eligible to receive credit for 
doing so.	

C. Grades 

1. Members receiving credit for membership on the Journal must register pass-fail.	

2. Members must complete all Journal requirements to receive a "pass."  Requirements 
include fulfilling the required hours commitments, Journal assignments, and 
completion of the Journal writing requirement.	

3. Members do not receive grades until the end of their Journal commitments, usually 
upon graduation. Prior to fulfilling the Journal commitments, members will receive an 
IP (in progress) notation on their transcript.	

4. Special situations regarding time commitment (time-off, transfer, graduating early) 
will be dealt with on a case-by-case basis. The Editorial Board will be open to the 
needs of Journal members.	



5. If members fail to fulfill their Journal requirements, extreme sanctions may include 
being asked to withdraw or failing.	

D. Out of the Classroom Credits (O/C) 

1. Some members may need to be careful about O/C credits. These include journals, 
clinics (not including classroom component), independent studies, competitions, 
and externships.	

2. WCL's policy is that a student may only take 12 O/C credits or 18 O/Cs, including 
Clinic.	

3. The Journal urges all members to verify these requirements and their application to 
individual circumstances with the Registrar.	

4. Different Bars have different O/C credit requirements. Members need to check with 
their Bar state and/or talk to the Dean of Student Affairs to discuss the possibility of 
special exemptions.	

XIX. APPENDIX D: PRODUCTION AND EDITORIAL PROCESS 
A. Deadlines 

As early as possible, the EE will create a publication schedule for an entire volume. Each 
member must complete his or her assignments within the time allotted. One member can 
hold up an entire issue if his or her work is done poorly or is late. As a result, it is 
imperative that all members stay in constant communication with their PE It is the 
responsibility of each member to contact their assigned PE should questions or concerns 
arise. Should problems arise, the PE must be informed as soon as possible. 

1. Source Collection, Spading, Line Edits, Lead Line Edits, Senior Edits: One of these 
assignments may be assigned at any time. The assignment will generally require 20-
40 hours of detail-oriented work and staff will have between one and two weeks to 
complete it. Staff must keep track of hours spent on spading assignments and must 
only log for actual hours spent completing an assignment.	

2. Line EditsProofreading: Line editing Proofreading assignments must be completed by 
the posted deadline.Staff must keep track of hours spent on spading assignments and 
must only log for actual hours spent completing an assignment.	
 

3. Additional and office hours assignments will be posted in the Journal office on the 
assignment board.	

B. Submission Evaluation 

1. Once the Journal receives a submission, the SAEs assign the submission amongst 
themselves for evaluation. The SAEs may choose to assign the submission evaluation 
as an Office Hours assignment.	

2. Members assigned to evaluate a submission read the submission and comment on the 
reasons for his or her recommendation that the Journal publish or not publish that 



submission. Members will return the submission evaluations to the SAEs for review.	

3. When no consensus is apparent among the recommendations of the submission 
evaluators, the Editorial Board will read the submission and make a final decision on its 
acceptance. Editorial Board members must read the submission to vote yes or no on it.	

4. If the submission is not accepted for publication, the SAEs shall notify the author of 
the decision.	

5. lf the submission is accepted for publication, the SAEs shall perform a preemption 
check and contact the author. A submission may be accepted for publication upon the 
condition that the author does further work on the submission. The SAEs are 
responsible for issuing an offering contract and ensuring receipt of a signed contract 
from the author.	

C. Editing Process 

1. Preliminary Meeting & Project Deadline:	

a. PEs may hold a meeting with the respective article's source collectors, spaders, 
and line editors to briefly discuss the article and assignments. Failure to attend 
meetings without adequate notice will result in disciplinary action.	

b. Prior to this meeting and prior to working on the assignment, it is recommended 
that editors read the article.	

c. At this meeting or in an email, editors will receive contact information for 
everyone in the group.	

 

d. All deadlines related to the publications editing process are due at the time 
listed in the email from the PE. unless there are extenuating circumstances and 
the publications editor on duty grants an extension.	

2. Collect sources	
 

Cases: P Download a PDF from HeinOnline.  Only use Lexis or Westlaw when 
necessary. 

a. Statutes: Download from Lexis or Westlaw.	

b. Law Reviews: from Lexis or Westlaw.	

c. Other Articles: from Lexis or Westlaw, when available. Otherwise, print from 
the internet.	

d. Books:	
i. WCL library: check out under the Journal account and bring the book to the 

office.	
ii.  ILL: work with the WCL librarians to order books through ILL.	

iii. LOC: email your line editor with any books or other sources that are only 



available at the LOC. 	

iv. Your Line Editor will compile a list of all sources needed from LOC and 
arrange for Junior Staffers to retrieve them in a timely manner. Remember, if 
you can't find a source try Googling it!	

3. Source Collecting Obligations of Published Student Authors 

a. Journal staff members who have been selected for publication in our Journal 
will do their own source collecting, gathering the sources and filling out the 
source table..	

b. Authors will be given office hours for this source collection task, logging a 
minimum of 15 hours, no matter if the actual time spent is less than that. 
Authors who spend more than 15 hours on this task shall log hours on a case by 
case basis at the discretion of the EE.	

c. As is standard policy, authors will not be given office hours for further edits 
to their comment in preparation for publication or for author review.	

d. Publication is an honor and will enhance the staff member's professional 
reputation, and by way of analogy, the Journal does not pay any of its 
professional authors with any form of compensation.	

5.  
6. Spading begins:	

a. Track changes:	
i. ALWAYS USE TRACK CHANGES WHEN WORKING ON A SPADING 

ASSIGNMENT!	
b. As you read through your assigned portion of an article, there are several 

things to examine:	

i. Text: as you read the text of the article, please make sure that there are 
no grammatical errors, passive voice, etc. Please make sure that you 
are not changing the substance of the article when you are making 
changes. When in doubt, use the "comment" feature of track changes 
to note your concern and it will be addressed by your Line Editors. 

ii. Footnotes: as you read the text, pay particular attention to uncited 
sentences. You may need to add footnotes in some situations. If you 
need to do so, try to use sources to which the author has already cited.	

iii. Bluebooking: examine all the footnotes for proper Bluebooking.	

iv. For any "supra" citations in the footnotes, use the "cross-reference" 
feature of Word.	

v. If there is a citation that is missing a pinpoint, use your best judgment 
to include a pinpoint and parenthetical for those citations.	

vi. Make sure all the citations have signals and parentheticals unless they 



are direct citations.	

vii. Again, if you are in doubt as to whether to make particular changes, go 
ahead and make them and include a "comment" explaining your 
concern to the line editors.	

7. E-Mail your completed work to:	

a. 	

b. Your PE	

c. In the subject line, include the author's last name and the footnote numbers 
you have worked on (i.e., "Bartow 50-114")	

8. End of Assignment:	

a. After finishing your assignment, your PE may email you a brief assessment 
of your work, outlining what you did well and what to remember for your 
next assignment.	

b. For each published issue, the PEs may recognize the issue's best spader, source 
collector, etc.	

D. General Policies 

l. Unless agreed upon in advance by the supervising editor, every staff member is 
responsible for library fines accrued on books checked out for spadings. HOWEVER, 
each staff member still assumes primary responsibility for ensuring that books are 
renewed until no longer required for spadings. 

2.  Photocopy charges will not be reimbursed unless agreed upon in advance by an editor. 
For large sources requiring copies, it is the spader's responsibility to coordinate with 
his/her editor to get the source copied. 

XX. APPENDIX E: WRITING REQUIREMENT	

Technical Requirements. The Journal requires that all Junior Staff members complete a 
note or comment  of "Pass" quality (defined below) on a topic relevant to gender and/or 
social policy and the law. The note or comment must be a minimum of forty-five pages and 
a maximum of eighty pages, with l " margins all around, typed in Courier New twelve-
point font (for all text including footnote numbers) on 8.5'' by 11" paper, double-spaced, 
with footnotes. Please note that the page requirement includes footnotes, and all formatting 
requirements apply to both the text and the footnotes. The text-to-footnote ratio should be 
approximately one-to-one throughout the entire document. With few exceptions, all 
sentences must be cited. A forty-five page paper must consist of no more than fifteen pages 
of background and thirty pages of analysis. For notes or comments exceeding the forty-five 
page minimum, at least thirty full pages must be legal analysis, and the length of the 
background cannot exceed the length of the legal analysis. Junior Staff members must 
complete the Journal writing requirement by the end of the first year on the Journal. 
Writers with additional questions or concerns should contact the SNCE. 

 
Upper Level Writing Requirement. Notes or comments may not be used to satisfy an 



independent study or class credit. However, notes or comments may be used to fulfill the 
Upper Level Writing Requirement. The Journal will comply with all provisions of school 
policy relating to the Upper Level Writing Requirement. A student interested in using his 
or her piece as the Upper Level Writing Requirement must contact the Registrar's Office to 
obtain all necessary paperwork and information. It is the responsibility of the writer to 
contact a professor and obtain the professor's approval prior to commencement  of the 
writing process.  It is within the professor's discretion to require the writer to adhere to 
additional requirements to fulfill the Upper Level Writing Requirement. 

 
Extensions. Each Note & Comment Editor will grant extensions for the deadlines listed 
below and for the option schedule only in extreme circumstances (medical, family, etc.) on 
a case-by-case basis. The writer must contact his or her editor by phone and email. Except 
under extreme circumstances, the Note & Comment Editors will not grant extensions less 
than forty-eight (48) hours before option deadlines. Failure to meet deadlines will result in 
a demerit as defined in the policy manual. 
 
If a writer fails to meet a deadline, the writer will receive a demerit, absent emergency 
circumstances, and will have forty-eight (48) hours from the original deadline to submit the 
required piece. If the writer fails to submit the piece within the forty-eight (48) hour 
extension, the writer will receive another demerit, absent emergency circumstances, and 
will have another forty-eight (48) hours to submit the piece before receiving another 
demerit. 

A. Overall Procedure 

1. The Note & Comment Editors will divide the Junior Staff into three options, roughly 
based on semesters.	

2. The Note & Comment Editors will establish an option schedule that provides the 
appropriate dates and deadlines for each step in the writing process. This schedule will 
include a mandatory note & comment training workshop.	

3. Each author will be required to meet with one Note & Comment Editor before turning 
in a topic proposal to the Senior Note & Comment Editor, who will circulate the topic 
proposals to all Note & Comment Editors.	

4. Prior to topic approval, the Senior Note & Comment Editor will assign each author a 
final editor and Technical Advisor, in part, based on the editor and/or Technical 
Advisor’s knowledge and experience in the proposed topic area. Then, the author's 
Note & Comment Editor will notify the author once the topic has been approved.	

5. After topic approval, each author will submit a substantially developed annotated 
outline to his or her editor and Technical Advisor. The outline should contain a 
complete source list and a brief identification of the legal arguments the author expects 
each source to support. Each editor will notify the author once the background outline 
has been approved.	



6. Technical Advisors are expected to review each draft and make comments, specifically 
focusing on evaluation of the author's style, grammar, and Bluebooking skills. The 
Note & Comment Editors will provide the mentors with basic evaluation guidelines.	

7. After the outline is approved, the author shall submit a first draft to his or her editor 
and Technical Advisor. The draft shall be twenty (20) pages in length.	

8. After submission of the first draft, the editor and Technical Advisor shall return the 
first draft and meet with the author to discuss comments and revisions.	

9. After the first draft is returned with comments and revisions, the author shall submit a 
thirty (30) page second draft to his or her editor and Technical Advisor that 
incorporates all necessary changes within reason.	

10. After submission of the second draft, the editor and Technical Advisor shall return the 
second draft and meet with the author to discuss comments and revisions.	

11. After the second draft is returned with comments and revisions, the author shall 
submit a forty--five page draft to his or her editor and Technical Advisor that 
incorporates all necessary changes within reason.	

12. After submission of the third draft, the editor and Technical Advisor shall return the 
third draft and meet with the author to discuss comments and revisions.	

13. After the third draft is returned with comments and revisions, the author will submit a 
complete, non-final draft to his or her editor, Technical Advisor and to a Senior Staff 
member that incorporates all necessary changes within reason and reflects the author's 
good faith effort to fully develop the background and all legal/policy arguments. The 
Senior Staffer, must not be an Editorial Board member or a Technical Advisor, and must 
have been approved by the author's editor and have previously agreed to review the 
draft. The Senior Staffer will do a macro-review of the article, focusing on whether the 
argument has any logical leaps or holes, and must meet with the student writer within 
five days of receiving the draft. The Senior Staffer may receive hours for reviewing the 
paper and meeting with the author.	

14. After submission of the complete draft, the editor, Technical Advisor, and Senior 
Staff member shall return the complete draft and meet with the author to discuss 
comments and revisions.	

15. After the complete draft is returned with comments and revisions, the final complete 
note or comment shall be submitted (in triplicate) at the direction of the Senior Note & 
Comment Editor.	

16. Each paper will be read by at least three (3) Note & Comment Editors, who shall place 
each paper into one of the following categories:	

a. Publishable	
A comment earning a “Publishable” designation has satisfied the Journal’s writing 
requirement and will be published in the American University Journal of Gender, 
Social Policy & the Law. A publishable comment examines an area of law and/or 
policy that will enhance the Journal’s reputation as a voice for social justice. 



 
A comment of publishable quality contains all of the required substantive sections and 
satisfies the minimum 45-page requirement as well as the minimum 30-page analysis 
requirement. In addition to satisfying all of the substantive requirements, the 
comment satisfies all of the technical requirements with respect to formatting, 
Bluebooking, and footnote structure. The writer has satisfied at least 95% of the 
required 1:1 footnote to text ratio as well as the required 2:1 background to analysis 
ratio. The comment contains less than 3 blatant proofreading errors (grammar, 
spelling, missing words, missing punctuation, etc.) 

 
The background section contains accurate and needed information that sufficiently 
lays the foundation for the writer’s legal argument. Put another way, a person who is 
completely unfamiliar with the topic would be able to have a sufficient understanding 
of the topic prior to proceeding into the analysis portion. 

 
Differing from the “Pass” designation, a publishable comment has a strong and clear  
legal analysis that has progressed from good to persuasive. The argument is clear. 
This means that it is obvious to the reader what the author is arguing, how the 
argument is laid out, what the legal conclusion is, and how the writer got to that point. 
Each section of the argument should be strong standing alone but is a cohesive part of 
the overall argument. A publishable comment also includes a policy recommendation. 
The policy section puts the ramifications in perspective for the reader. 

 
In addition to having satisfied the substantive requirements of the comment, the 
writer has also satisfied the technical aspects. Each sentence contains the necessary 
footnote and parenthetical. All parentheticals add necessary and pertinent 
information to the argument. The analysis section may contain fewer than 5 
secondary sources but any secondary source used in the analysis is supported by 
primary sources and adds to the writer’s argument in a meaningful way. 

 
The author will be required to make the necessary and proper changes needed for 
publication. 

b. Pass	
A comment receiving a “Pass” has satisfied the Journal’s writing requirement but will 
not be published with our journal. The comment contains all of the required 
substantive sections and satisfies the minimum 45-page requirement as well as the 
minimum 30-page analysis requirement. In addition to satisfying all of the substantive 
requirements, the comment satisfies all of the technical requirements with respect to 
formatting, Bluebooking, and footnote structure. The writer has satisfied at least 80% 
of the required 1:1 footnote to text ratio as well as the required 2:1 background to 
analysis ratio. The comment must contain less than 5 blatant proofreading errors 
(grammar, spelling, missing words, missing punctuation, etc.) and less than 5 different 
bluebooking errors. A Bluebooking error that is repeated throughout the comment will 
only count as 1 error. 

 
Moreover, the substance of a comment receiving a “Pass” is close to publishable. The 



background section contains accurate and needed information that sufficiently lays the 
foundation for the writer’s legal argument. Put another way, a person who is 
completely unfamiliar with the topic would be able to have a sufficient understanding 
of the topic prior to proceeding into the analysis portion. The comment also contains a 
clear and concise legal argument, which means there are minimal issues with how the 
argument is presented and argued. The writer has minimal changes to make a “good” 
legal argument a “strong and persuasive” one. 

 
A comment that receives a Pass will not be published in the Journal of Gender, Social 
Policy & the Law. However, the author may submit the paper to other publications, 
which is strongly recommended. 

 
c. Conditional Pass- Technical Resubmit 	

A comment receiving a “Conditional Pass – Technical Resubmit” contains only 
technical errors that must be fixed in order to satisfy the Journal’s writing requirement. 
These errors are limited to technical errors. Examples of errors warranting a technical 
fail include (1) having more than 5 blatant proofreading errors; (2) more than 5 
different Bluebooking and citation errors; (3) failure to adhere to the 1:1 text to 
footnote ratio 80% of the time; (4) failure to adhere to the 1:2 background to analysis 
ratio; (5) incorrect font anywhere in the document; and (6) formatting issues on the 
cover page and/or table of contents. 

 
Although the document contains technical errors, the substantive aspects of the 
comment are considered pass worthy. The writer will not have to make substantive 
changes to the document.  

 
A comment that receives a “Technical Resubmit” designation is eligible for  
resubmission. A comment that is resubmitted must comply with all of the requirements 
set forth under the “Pass” grade and must receive a “Pass” designation. Upon receiving 
a “Technical Resubmit” grade, the writer will be assigned a resubmit editor who will 
work with the writer to make the necessary changes to satisfy the “Pass” designation. 
The writer must comply with all Journal requirements and incorporate all suggested 
edits. If the writer fails to make the necessary changes, the resubmit editor will 
recommend whether the writer should “Fail” or receive a final opportunity to make 
changes. The writer should generally receive one week from the issuance of the 
technical resubmit determination to complete those edits. 

d. Conditional Pass- Substantive Resubmit 	
 

e. Fail 	

 

17. The process as described above will last approximately (14) fourteen weeks. The 
process commences during the first week in which the authors find topics. The 
process ends on the day the Note & Comment Editors receive the final drafts.	

B. Fulfilling the Writing Requirement 



1. Apply for an option	

An "option" is the period during which the writing requirement must be completed. 
The Journal offers three options: Summer, Fall, andSpring. The Senior Note & 
Comment Editor will assign an option to each Junior Staff member and will assign 
each Note & Comment Editor a Technical Advisor, who will work with each Junior 
Staff member. 

2. Turn in paper proposal and preemption check	

Prior to the beginning of each option, the Senior Note & Comment Editor will announce 
the deadline for paper proposals. Each Junior Staff member must submit a topic  
proposal and annotated outline that includes the title of the paper, a brief description of 
the paper, and confirmation of the preemption check. Junior Staff members should list 
the name of the faculty advisor, if known. 

3. Schedule	

The Senior Note & Comment Editor will provide each Junior Staff member fulfilling 
his or her requirement with a schedule for the option to which he or she has been 
assigned. 

4. Feedback from Editor and Technical Advisor	

Throughout the option, each Junior Staff member will receive comments and 
suggestions from his or her editor and Technical Advisor. It is highly recommended that 
the Junior Staff member incorporate the changes made by these individuals, within 
reason. In the event that the Junior Staff member disagrees with, or are confused by, 
such changes, it is the Junior Staff member's responsibility to meet with his or her 
editor and Technical Advisor to clarify and discuss these changes. 

C. Preemption Check 

Junior staff members must confirm a completed preemption check, as described in the Note 
& Comment Handbook, when submitting paper proposals. If a Junior Staff member comes 
across articles on similar topics, he or she must list the cites for these articles and briefly 
explain how his or her paper will be different (e.g., "The other papers focuses on X, while 
my paper focuses on Y."). 
This information must be attached to the paper proposal. Writers must attend both Lexis 
and Westlaw trainings prior to submission of the topic. 

D. Responsibilities of the Writer 

If the writer has any questions about what the technical requirements are and how they are 
enforced, the writer has an affirmative duty to seek clarification from his or her editor. If a 
writer feels the communication with his or her editor is poor or lacking, he or she should 
contact the Senior Note & Comment Editor or the Editor-in-Chief as soon as possible, so 
the problem can be addressed and remedied. 

XXI. APPENDIX F: AMERICANS WITH DISABILITIES ACT	



American University Journal of Gender, Social Policy and the Law Affirmative Action/Disability 
Accommodation Policy 

American University Journal of Gender, Social Policy & the Law welcomes members from 
historically disadvantaged groups, including women and men with disabilities. It is the 
policy of the American University Journal of Gender, Social Policy & the Law to go 
beyond the "reasonable accommodation" requirement of the Americans with Disabilities 
Act (ADA) to make "special and particular accommodation" for persons with disabilities. 

During the staff member selection process the applications of persons who self-identify as 
members of historically disadvantaged groups are given special consideration, although 
the selection process remains at all times anonymous and confidential. 

1.  The regular responsibilities of full staff members include: 

a. attending staff meetings scheduled as needed by the Editorial Board during 
the regular semester;	

b. attending spading training and completing practice spading assignments in 
a timely manner;	

c. completing assigned spadings in a timely manner;	
d. entering changes from spadings to author's pieces on computer;	
e. participating in "read-throughs" of completed pieces;	
f. assuming substantive responsibilities in an Administrative Committee; 
g. participating in paper evaluation through a Paper Evaluation Group;	
h. participating in the staff selection process; and	
i. planning and participating in special events such as fundraisers and symposia. 

2. The regular responsibilities of Editorial Board members include:	
a. attending bi-weekly staff meetings during the regular semester;	

b. attending Editorial Board meetings and following through on assigned 
administrative and Editorial responsibilities;	

c. assuming substantive responsibilities for training new staff in administrative 
duties and spading;	

d. assuming substantive Editorial duties including coordinating a Paper Evaluation 
Group;	

e. serving as Paper Coordinators and working with the printer;	
f. participating in the staff selection process including overseeing write-on 

packet development; and 
g.  planning and participating in special events such as fundraisers and symposia. 

These may be viewed as "essential tasks" for purposes of notice. However, it is the 
Journal’s policy for the Editorial Board to, upon request of a person with disabilities or a 
pregnant woman for accommodation and in full cooperation with that person, to define a 
"special and particular accommodation" for that person. This may include redefining the 
"essential tasks" to take into account the needs and talents of the person requesting 
accommodation. 

 
American University Journal of Gender, Social Policy and the Law invites constructive 



criticism to help in the further development of this policy. 
	


